
   

How to Sign Your Proposal in Ignition 
Welcome to Lomness CPA!  We are excited to partner with you in your tax and accounting journey.  To make your 
onboarding seamless, this guide will walk you step-by-step through signing your proposal using our secure 
proposal platform, Ignition. 

 


�������� Getting Started 

• You will receive an email from Ignition. 
• We recommend completing these steps on a computer for the best experience. 

1. Open Your Proposal 

• Click the Review & Sign button in your email. 

 


������� Understanding Your Proposal 
The proposal is divided into six clear sections: 

Section What You’ll Find 

1. Introduction Welcome letter & FAQ 

2. Services Summary and description of included services 

3. Pricing Fee structure & billing schedule 

4. Payment Where you securely enter payment details 

5. Sign Review and accept Terms & Conditions 

Electronically sign the proposal 

6. Next Steps What to expect and how to reach us for help 

 

 




�������� Entering Payment Details 
The payment process is easy and painless.  Simply click Add a new payment method, then select Card 
or US bank account. 

For Credit/Debit Card Payments: 

For credit or debit cards, please follow the prompts to enter the following information: 

•  Card number 
•  Expiration date 
•  Security code 
•  Zip code 

Make sure to click Save payment method.  Please see the image below for reference: 

 

 

 

 

 



 

For ACH/Bank Payments: 

Your bank account will be securely verified by Ignition.  You have two options: 

Method 1: Instant Online Verification 

1. Log in to your online banking when prompted. 

2. Select your preferred bank account. 

3. Click Continue with Practiceignition (see image below for reference) 

 

 

https://downloads.intercomcdn.com/i/o/960446356/73c62c548fe11df325f38f61/Screenshot+2024-02-12+at+17.02.10.png?expires=1752863400&signature=28d9820b7d29ddcc60dba7d11da261579484bd35af615f862cc706481dfcf577&req=fSYnEs14noRZFb4f3HP0gMjeQkEbV%2Bq%2B8HChjdVfZ5PTZUVsN69gwgvKgGKi%0A%2Fh6sksrTK7ti7HaHJw%3D%3D%0A


 

4. Click Save payment method (don’t skip this!). 

 

 

 

5. Your account is instantly verified, and you will be redirected back to the acceptance page of 
the proposal, which now displays and selects your bank account as your payment method. 

 

https://downloads.intercomcdn.com/i/o/960447473/ee747408571a6c2598a0284e/Screenshot+2024-02-12+at+17.03.47.png?expires=1752863400&signature=1ba3aa752051010e895c9be6f943660c21e6eca904ad153ea02c90c660513fe3&req=fSYnEs15mYZcFb4f3HP0gEaCDsk6EGoVaaMT5k9wb5lgItlCkkL7p24FrXEA%0AO0NeFnU9PKUzBI6Xrg%3D%3D%0A


Method 2: Manual Verification (Micro-Deposits) 

*Allow 1–2 business days for this method. 

1. Click Enter bank details manually instead. 

 

 

 

 

 

 

https://downloads.intercomcdn.com/i/o/838585993/20db4f5ccabe9b34cf04ac92/CleanShot+2023-09-25+at+10.55.14%402x.png?expires=1752863400&signature=97c926a9c4d2490e7597b120139bdee56db7d84911649394b8397c6090e3363f&req=fCMvE8F7lIhcFb4f3HP0gEOvasM9FjBMLQvPOGmdsayL6qBDfrI%2Fw1MgXFy%2B%0A5xaHs8HSNz9YeBvubA%3D%3D%0A


2. Enter and confirm your routing and account numbers. 

 

 

3. Follow the prompts to continue reviewing and signing your proposal. 

4. Within 2 business days, look for either: 

• Two small deposits labeled “ACCTVERIFY”, OR 

• One deposit with a six-digit descriptor code. 

5. At that time, you’ll receive an email from Ignition with instructions and a link. 

6. Enter the code or deposit amounts to complete verification. 

Tip: The verification process only needs to be completed once, unless your bank information changes. 

https://downloads.intercomcdn.com/i/o/838587255/c5c23ba9abd579b7ec6e60e4/CleanShot+2023-09-25+at+11.20.43%402x.png?expires=1752863400&signature=64a871d7e184ad60cdc435fac849d23b5ff8c34e34a4b71f47a5b84fb9034d36&req=fCMvE8F5n4RaFb4f3HP0gKxzLnG9mftaTnU0cRpd5TBVbeMeRwJXuGzKnBO%2F%0AGvcRMsPOkyi6POv7Pw%3D%3D%0A


 


������� Signing the Proposal 
1. Review Terms & Conditions: Scroll through to read your responsibilities and ours. 

2. Download a Copy (Optional): Click View PDF to download or print. 

3. Confirm: Check the box to confirm you’ve reviewed our terms. 

4. E-Sign: Enter your signature electronically. 

 


��������� Next Steps 
• Find instructions about your next actions and what to expect from us. 

• For tax clients: Important information about extensions, estimated taxes, and tax organizers is included. 

• Need help? Contact us anytime—details are in this section!

 

Need Assistance? 
If you have any questions or need support at any point, please reach out to our Operations team. 
We’re here to make your experience smooth and stress-free! 

Info@LomnessCPA.com | (281) 962-0310  

mailto:Info@LomnessCPA.com

